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|. OBIME ITOJIOXKEHUA

1.1. TonoxxeHne 00 MCHOIB3OBAHUHU MPOCTOM AneKkTpoHHOW moxanucu B I'BIIOY MO
«Komnemx «IlogmockoBbey (manee — Ilomoxkenue, OpraHuzanus) OIpenesieT OCHOBHbBIC
TEPMUHBI, PETYJIUPYET IIPABUIIA U CPEJICTBA UCIIOJIB30BAHUS MIPOCTHIX 3JIEKTPOHHBIX MOANNCEN U
perinaMeHTupyeT co3JaHue cepTudukata KiIoya IMPOBEPKU  IEKTPOHHBIX  IOAINUCEH,
YCTAHABJIMBACT MOPSAOK M YCIOBUS paboOThl COTPYAHHKOB OpraHu3alMyd C 3JIEKTPOHHBIMH
JOKyMeHTaMu B HH(opmanuonHoi cucteme (nanee — HMC), a Takke mpasa, 00S3aHHOCTU U
OTBETCTBEHHOCTb BJIAJIENIbLIA IPOCTOM IEKTPOHHON MOAIUCH.

1.2. lannoe Ilonoxenue pazpaboTaHo B COOTBETCTBUU ¢ DenepanbHbIM 3aKkoHOM Ne 273-
®3 ot 29.12.2012 roga «O6 ob6pazoBanuu B Poccutickoit deneparnuny», OeaepanbHbIM 3aKOHOM
Ne63-®3 ot 06.04.2011 rona «OO6 31eKTPOHHONW NOANKCHY», IPUKA30M MUHHCTEPCTBA CBS3U
MaccoBbIX KoMMyHUKaiuii Poccutickoit ®eneparuu Nel07 ot 13 ampens 2012 roma «O06
yrBepxaeHun [lonoxkenus o ¢enepanbHON TOCYJapCTBEHHON HH(POPMAIIMOHHOW CHCTEME
Enunas cucrema uaeHtuuKauud U ayreHTU(GUKALIMKM B MHPPACTPYKTYpe, oOecreunBaromien
UH(POPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMO/JIeHCTBHE UH(POPMAITMOHHBIX CHUCTEM,
UCIOJb3YEMbIX Il IPEJOCTABIEHUS TOCYJApPCTBEHHBIX M MYHHULIMMNAJIbHBIX YCIYr B
JJIGKTPOHHOH (opMe», a Takke YCTaBoM O00pa3oBaTeNbHOW OpraHU3aluN H JIPYTUMHU
HOPMAaTUBHBIMU TNpaBOBbIMM  akTamu Poccuiickoit ®Denepanuu, periaaMeHTUPYIOIIUMU
JeSITeNIbHOCTh OPraHu3alui, OCYLECTBISIIOIIMX 00pa30BaTEIbHYIO J1EATEIbHOCTb.

1.3. Enunas cuctema uaeHTH(GHUKAINN ¥ ayTeHTH()UKAIUU sBIIseTCs] HH)OPMAIIHOHHBIM
9JIEMEHTOM  UHQPaCTPyKTYpHI, obOecnieunBaronieii  MHGOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICICTBE  HMH(OPMALIMOHHBIX  CHUCTEM,  HCIOJIB3YyeMbIX I  IPEIOCTaBIICHUS
rOCy/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT B JIEKTPOHHON (opMe.

1.4. Tlegarornueckue paboTHUKM OpraHu3aluu, SBISSCH YYaCTHHUKAMM 3JIEKTPOHHOTO
B3aMMOJICHCTBYUSL Ha YyCJIOBUAX HacToswero [lonoxeHus, MOANUCHIBAIOT YBEAOMIIEHHE 00
o3HakomieHuu ¢ [Tonoxxenuem (cMm. [punoxenue 1). Ilognucanue corpyanukom Opranuzanuu
YBenomiieHus paBHO3HAYHO MNPHUCOEAMHEHHIO K COTJIAIIEHHWI0O 00 y4acTUH BO BHYTPEHHEM
3JIEKTPOHHOM JIOKYMEHTOOOOpOTE € HCIOJB30BaHMEM IPOCTON 3JIEKTPOHHOM NOAMHMCH Ha
ycnoBusix Hacrosiero IlonmokeHuss B cooTBeTcTBHUM €O CT. 428 I'pakgaHCcKoro Kojekca
Poccuiickoii @eneparun («loroBop NpucoeIMHEHUS»).

1.5. Peanu3zanus ycaoBUH NMPUMEHEHUS MPOCTOM 3JIEKTPOHHOM moamucu obecrieurnBaeT
NpHUJlaHue FOPUINYECKON CHIIbI BHYTPEHHUM 3JEKTPOHHBIM JokymeHTaM Opranusauuu B UC,
TpeOYIOLIMM JIUYHON NOANHUCH AupekTopa OpraHus3anuu, U onepamnusm ¢ HUMHU.

1.6. Hanuuue mpocToil 371€KTPOHHON MOANNCH B JIEKTPOHHOM JTIOKYMEHTE MTOATBEPKIAET
aBTOPCTBO JAHHOTO JOKYMEHTa M COXpaHSET €ro LEIOCTHOCTb. Takum o0pa3oM, JOKYMEHT,
COJIepKALMH MTPOCTYIO AJIEKTPOHHYIO MOAMKUCH, HE MOXET ObITh U3MEHEH MOCIIe MOAUCAHMS.

1.7. Ina noanucanus nokyMeHToB B MC ncnonb3yercs mpocras 21eKTpOHHas MOAIUCH B
BUJE MPHUCOEAUHSIEMON K JOKYMEHTY HH(pOpMaluu, TEeHEpUpyeMol mporpamMmMol Win
UH(POPMALIMOHHOM CUCTEMOM COBMECTHO C IOJIb30BaTENIEM MJIH 110 €0 KOMaH/IE.

1.8. B xadectBe mnyONIMYHOM dYacTH KIIIOYa MPOCTONH 3IEKTPOHHOW MOJAMUCH B
Oprasu3anny UCIOIb3YETCS YHUKAJIBHOE UMS YYETHOM 3aIIMCH, IPUMEHSIEMOE ISl aBTOPU3aLUN
nonb3oBarenss B MC. B kadyecTBe KOH(UICHIMAIBHOW YacTH KiIIOYa MPOCTON AIIEKTPOHHOM
noanvucy B OpraHn3anuy UCIONIb3YETCs Napoib K YYETHOM 3aIKCH.

1.9. Usrortosnenue (remepanuio), Bpiaauy u perucrpanuio B MIC umeH nonb3oBaresneit u
naposie OCyIIECTBIISIET Ha3HAYEHHOE IO MpuKasy aupekTopa OpraHu3alid OTBETCTBEHHOE
1o (manee — OTBETCTBEHHBIN 3a TeXHUUECKYIO noaep:kky NC).

1.10. TTapons monb3oBaTenst MC MoxeT ObITh U3MEHEH €T0 BIAJIENBIIEM B JTIO00H MOMEHT
Moclie aBTOpU3aluy B MHPOPMAIMOHHON cucTeMe. PeKOMeHyeTcsl M3MEHSTh Mapoiib HE pPexe
OJIHOTO pa3a B TpH Mecsma. s cHuXeHus pucka moadopa maposisi 1 HECAaHKIIMOHUPOBAHHOTO



HCIIOJIB30BAHUA APYTHM JIMIOM KIJIFO4Ya 3JICKTpOHHOI>'I IMOAINMMCH PEKOMEHAYCETCA HE 3a/1aBaThb
apoJjin, UCII0JIb30BAHHBIC pAHCC.

1.11. Co3nanue u BbIgauy cepTU(PUKATOB KIHOYEH MPOBEPKH SJIEKTPOHHBIX MOJIMHCEH
OCYILECTBIISICT Y JOCTOBEPSIOMNI LIEHTP HA OCHOBAaHUM COIVIAIIEHUS MEXAY YAOCTOBEPSIOIIUM
LEHTPOM M 00pa30BaTeIbHON OpraHn3aluei.

Il. OCHOBHBIE TEPMUHBI U UX OIIPEJAEJTEHUSA

2.1. DnaekTpoHHasm MNOANUCHL — WUWHPOpPMAIUS B OJJIEKTPOHHOU ¢opMme, KoTopas
MIPUCOEIMHEHA K APYrod mH(opManuu B 3JIEKTPOHHOU GopMe (TmoanuchiBaeMord WH(pOpMaIum)
WK MHBIM 00pa3oM CBsi3aHa ¢ Takod MH(popMammel u KOTopas UCIOIb3YETCS JUIS ONPEACTICHUS
JIMIIA, TIOAMUCHIBAIONIETO HH(OPMAIIHIO.

2.2. CeprudukKar KIH0OYAa NPOBEPKHU IJIEKTPOHHOW MOANMCH — DIICKTPOHHBIN
JOKYMCHT MJIM NOKYMCHT Ha 6yMa)KHOM HOCUTCIIC, BBIAAHHBIC YIOCTOBCPAIOIINUM LCHTPOM HI/I6O
JIOBEPEHHBIM JIMIIOM yJIOCTOBEPSIONIET0 IEHTPa U MOATBEPKIAAIOIINE MPUHAIJICHKHOCTh KIII0Ya
MPOBEPKHU DJICKTPOHHON TOMAMUCH BIIAJIEIBILY cepTU(HKAaTa KIIIO4Ya TMPOBEPKU 3JICKTPOHHOU
MOJIIUCH.

2.3. Baagesen ceprudukara K/04Ya NPOBEPKH 3JIEKTPOHHON NOANMMCH — JUIO,
KOTOPOMY B YCTAaHOBJIEHHOM COOTBETCTBYIOIIMM @DefepanbHbIM 3aKOHOM TOPSJIKE BBIJAH
cepTuduKaT KiIroua IPOBEPKHU IIIEKTPOHHOMN MOIHUCH.

2.4. Kimou 3J1eKTp0HHOﬁ NOANMUCH — YHUKaJIbHAA IOCICA0OBATCIIbBHOCTL CHUMBOJIOB,
npeaHasHavdyCHHaA AJid CO3JaHuA 3JI€KTpOHHOI71 IIOAIIUCH.

2.5. Koy mnpoBepkH 3J1eKTPOHHON MOANUCH — YHUKaIbHAs IOCIIEAOBATEIHLHOCTh
CHUMBOJIOB, OJTHO3HAYHO CBSA3aHHAs C KJHOYOM 3JIEKTPOHHOM MOJNMCH U IpeJHa3HauYeHHas s
IIPOBEPKHU MOJJIMHHOCTH 3JIEKTPOHHOM MOANHUCH (J1ajiee — IPOBEpKa 3JIEKTPOHHOM MOIKICH).

2.6. YYacTHHKH 73JIeKTPOHHOIO B3aMMOJEHCTBUS — OCYILECTBIIIONINE OOMEH
uHpopManeil B D3JIEKTPOHHOM (opMe ToCyZapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO
CaMOYIpaBJIEHUs, OPTaHU3allUN, UHAWBUIyaJIbHbIE IPEATNIPUHUMATENH, a TAK)KE Tpak/laHe.

2.7. UndopmanmoHHasi cMCTeMa 00IIEro MoJib30BaHUsl — WH(QOPMAIIMOHHAS CHCTEMA,
YYaCTHHUKH DJIEKTPOHHOTO B3aUMOJICUCTBHS B KOTOPOW COCTAaBIISIIOT HEOMPEACICHHBIN KPYT JIHII
U B UCIIOJIb30BAHUH KOTOPOW ITUM JIMIIaM HE MOXKET OBITh OTKa3aHO.

2.8. YjaocroBepsilomIMii LEHTP —  IOPUIMYECKOEe JIMIO, WHIAWBHIyaTbHBIHI
NpeANpPUHUMATENh JINOO TOCYJapCTBEHHBIH OpraH WJIM OpraH MECTHOTO CaMOYIpaBJICHUS,
OCYIICCTBIISAIONIAE (YHKIMH 10 CO3/IaHHI0O U BBIIA4Ye CEPTUPHUKATOB KIIOYEH TMPOBEPKH
ANIEKTPOHHBIX MOJIHCEH, a TakKe MHBbIE (PYHKIMH, MpeaycMOTpeHHble DeepanbHbIM 3aKOHOM
No63-D3 «O0 251eKTPOHHON TTOATTHCH.

I11. DJIEKTPOHHASA MMOJIUCH U EE BUBI

3.1. IIpocToi 3JIEKTPOHHOM TOJIUCHIO SIBJIETCS DJIEKTPOHHAS IMOANKMCH, KOTOpPAast
MOCPEJCTBOM HCHOJb30BaHUSI KOJOB, Mapojied WM MHBIX CPEJICTB MOJATBEPXkAaeT (akT
(bopMUPOBaHUS ANEKTPOHHON MOJITUCH OINPEIETICHHBIM JIUILIOM.

3.2. K Bu1aM 3JI€KTPOHHBIX MOAMUCENR OTHOCUTCS:
e TIPOCTas NEKTPOHHAS MOJIHKCE;
e YCHJICHHAs 3JIEKTPOHHAS MOAMUCH.

Paznuuarorcss ycuiieHHas HeKBaIU(UIMpPOBAaHHAS >SJEKTPOHHAs NOANHUCH (Janee —
HEKBaNU(UIIMPOBAHHAS HJIEKTPOHHAS [TOJINHUCH) U YCUJICHHAs KBAJTU(PHUIIMPOBAHHAS SIEKTPOHHAS
MOJMNUCH (J1aree — KBaTU(UIUPOBaHHAs 3JIEKTPOHHAS MOJIIUCH).



IV. TIPABUJIA U CPEICTBA UCIIOJIB30OBAHUSA
MPOCTBIX JIEKTPOHHBIX MMOIMUCENA

4.1. DOnexkTpoHHBI JOKYMEHT CUMTAE€TCAd MOJANUCAHHBIM IPOCTON  3JIEKTPOHHOU
HOJIKCHIO ITPU BBINOJIHEHUH CIEIYIOUINX YCIOBUIL:

e IIpOCTad BJICKTPOHHA IMOANNCH COACPKUTCA B CAMOM 3JICKTPOHHOM JOKYMCHTE,

e KIIIOY MPOCTON 3JIEKTPOHHOM MOMANUCU MPUMEHSETCS B COOTBETCTBUU C IMPABUIIAMU,
ycTaHoBJIeHHbIMU onepaTopoM MC, ¢ ucnonab30BaHUEM KOTOPOM OCYLIECTBIISIIOTCS CO3AAHUE U
(unm) OTIpaBKa AJIEKTPOHHOTO JOKYMEHTA, U B CO3JJaHHOM U (HJIM) OTIPABICHHOM 3JIE€KTPOHHOM
JOKYMEHTE COJIEPKHUTCA MH(OpMAIHs, YKa3bIBAIOIIAs Ha JIULIO, OT KIMEHU KOTOPOTO ObLI CO3/1aH
U (UJTK) OTHpPABIIEH 3JEKTPOHHBIM TOKYMEHT.

4.2. HopmaTuBHBIE TMpaBOBbIE aKThl W (WJIM) COTJIANICHUS MEXKIY Y4YaCTHUKAMH
AJIEKTPOHHOTO  B3aUMOJICUCTBUS, YCTaHABIMBAIOIIME CIIy4yaud T[PU3HAHUS  DJIEKTPOHHBIX
JIOKYMEHTOB, MOMHCAHHBIX IPOCTOM 3JIEKTPOHHON MOANKUCHIO0, PABHO3HAUHBIMH JIOKYMEHTaM Ha
OyMa)XXHBIX  HOCUTENSAX,  IMOAMHCAHHBIM  COOCTBEHHOPYYHOW  MOAMHUCHIO,  JOJIKHBI
npelycMaTpuBaTh, B YaCTHOCTH:

e IpaBWIa ONpEACICHMs JIHUIA, MOANUCHIBAIOLIETO 3JEKTPOHHBIM JIOKYMEHT, 10 €ro
IIPOCTOM AJIEKTPOHHOM IOAINCH;

e 00s3aHHOCTh JMIA, CO3JAIOUIEr0 M (WJIM) MCHOJb3YIOIIETr0 K04 IPOCTON
JJIEKTPOHHOU TOAIUCH, COOTIOIATh €r0 KOH(PUICHIINATbHOCTb.

4.3. HJ’ISI CO3J1aHuA U IIPOBCPKU SHCKTpOHHOﬁ noAnucCu, CoO3aaHu:A KIIro4da BHCKTpOHHOﬁ
nmoAnucu " KJIK4Ya IMIPOBCPKU BHCKTpOHHOﬁ noArnucCu OOJDKHBI HMCIIOJIB30BAaThCA CPCACTBA
BHGKTpOHHOﬁ IMOAIIUCHU, KOTOPBIC:

e IIO3BOJIAKOT YCTAHOBUTH (1)aKT HU3MCHCHUA NMOAINMNCAHHOI'O 3JICKTPOHHOI'O JOKYMCHTA
IIOCJIC MOMCHTA €0 MMOAIIMCaHUsA,

e 00ecCIeYnBaIoT MPAKTUYCCKYIO HEBO3MOXHOCTH BBIYMCIICHHA KIIFOYaA BHCKTpOHHOfI
noAIIMCH U3 BHGKTpOHHOfI TOATIMCHU HUJIN U3 KITF0Ya €€ IIPOBCPKHU;

e TIO3BOJISIIOT CO3JaTh DJEKTPOHHYIO MOJINUCh B (opmare, YyCTaHABIMBAEMOM
(benepanbHbBIM OpPraHOM HCIOJHUTENIBHOM BIACTH, OCYIIECTBISIONIUM (YHKIUH 110 BHIpaOOTKE U
peanu3alyy rocylapcTBEHHON MOJIMTUKUA U HOPMAaTHBHO-TIPABOBOMY PETYIUPOBAHMIO B cdepe
MH(OPMALIMOHHBIX TEXHOJIOTMH, M 00ecrnedyuBarolleM BO3MOXKHOCTh €€ IPOBEPKU BCEMU
CPEICTBaMU JIEKTPOHHOM MOMKCH.

4.4, HpI/I CO3JaHNN BHCKTpOHHOﬁ MoAINucCH CpeacTBa 3JICKTpOHHOI>'I MNOANIMCH JOJI?KHBI:

e IIOKa3bIBaTh CAMOCTOSTENBHO WM C MCIIOJIB30BAHMEM IIPOrPAMMHBIX, IIPOrPaMMHO-
anmapaTHbIX M TEXHUYECKUX CpEJCTB, HEOOXOAMMBIX MJii OTOOpakeHHs HUHGoOpMaluy,
MOANKCBHIBAEMON C UCIIOJIB30BAHUEM YKa3aHHBIX CPEACTB, JIMILY, OCYILECTBIISAIOIEMY CO3JaHUE
AJIEKTPOHHOMN MOJIUCH, CO/IepKaHue NH(OPMaLIUY, TOJIUCAHUE KOTOPOU MPOU3BOIUTCS;

e (CO3aaBaTb OJICKTPOHHYIO IIOAINKUCH TOJBKO TIIOCJIC MOATBCPXKIACHUA  JIMIIOM,
NOAIMChIBAOIIIUM BHCKTpOHHLIﬁ AOKYMCHT, OIi€palru 1o CO3JaHUI0 BHCKTpOHHOﬁ IIOAIINCH,

e OAHO3HAYHO MOKAa3bIBATb, UTO 3JICKTPOHHAS NOANHNCH CO3J1aHa.
4.5. HpI/I IMPOBEPKEC SHCKTpOHHOﬁ MMoAIuncCH CpeaCcTBa BHCKTpOHHOﬁ oA CH JOJI?KHBI:

e TIOKa3bIBaThb CaMOCTOSITEJIbHO WJIM C HCIIOJb30BAHHEM IPOTPAMMHBIX, IIPOrPaMMHO-
amnmapaTHBIX W TEXHMYECKHX CPEJCTB, HEOOXOMUMBIX Jisi OTOOpaKkeHHWs HWH(POpPMAIIHH,
MOJIIMCAHHOM C UCIIOJIB30BaHUEM YKA3aHHBIX CPEJACTB, COAECPKAHUE BJIEKTPOHHOIO JOKYMEHTA,
MOJIMCAHHOTO JJICKTPOHHOM MOJNKCHIO, BKJIOYas BHU3YyaJlU3allMI0 JT@HHOW AJIEKTPOHHOU
MOJIUCH, COJIePKaIyl0 WH(POPMAIIUIO O TOM, YTO TaKOW TOKYMEHT MOJIUCAH JJIEKTPOHHOU
MOAMKCHIO, a TAKKE 0 HOMEpE, BJIAJEIbIIe U TIEPHOJIe ACUCTBUS CepTU(UKATA KITF0Ya TTPOBEPKHU
AIEKTPOHHOU MOIIHCH;

e TIOKa3bIBaTh MH(OPMAIMIO O BHECEHHMH W3MEHEHHH B MOJINMCAHHBIA SJIEKTPOHHOM
MOANMKCBHIO ANEKTPOHHBIN JOKYMEHT;



e YVyKa3blBaTb Ha JIMIO, C HMCIIOJIB30BAHUEM KIIIO4Ya 3JT€KTpOHHOI>'I IIoAIINCH, KOTOPOTro
MOAINUCAHBI 3JICKTPOHHBIC JOKYMCHTHI.

V. CEPTU®HUKAT KJIOYA ITPOBEPKH 3JIEKTPOHHOM NMOANNCH
5.1. YnocroBepstomuii HEeHTp:

e Co37Ma€T cepTU(UKATH KIIOUEH MPOBEPKHU 3JEKTPOHHBIX MOANUCEH W BBIJACT TaKHe
cepTUUKATHl JMLAM, OOpaTUBLIMMCA 3a HUX IOJIydeHHEM (3asBUTENsAM), IpPU YCIOBUHU
YCTAQHOBJICHHSI JIMYHOCTH TOJydaTens ceprudukara (3asBuTens) JuOO IOJHOMOYHMS JIUIIA,
BBICTYIAIOLIET0 OT UMEHHM 3asBUTEIS, 10 OOPALIEHHUIO 32 MOIY4YE€HUEM JaHHOTO cepTu(duKara;

e OCYLIECTBISIET B COOTBETCTBUU C IIPABUJIAMM IOATBEP)KIACHUS BIAJACHUSA KIOYOM
AJIEKTPOHHOM MOANMCH MOATBEPKICHUE BIaJCHUs 3aBUTEIEM KIIOUOM 3JIEKTPOHHOM MOJINCH,
COOTBETCTBYIOLUM K04y IPOBEPKH 3JIEKTPOHHOM MOJMMCH, YKa3aHHOMY UM Ul MOJIY4EHUS
cepTUdHKaTa KIF04Ya MPOBEPKH IEKTPOHHON MOATHNCH;

e YCTAaHABIIMBACT CPOKH JICHCTBUS CEPTH(PUKATOB KIFOYCH IMPOBEPKH DICKTPOHHBIX
MTOAITACEH;

e QAHHYJMUPYET BBIJAHHBIE STUM YJOCTOBEPSIOMNIMM ILIEHTPOM CEePTH(PHUKATHI KIIIOUeH
MIPOBEPKU AJIEKTPOHHBIX MOAMUCEH;

e BBIAACT IIO 06pameHmo 3asABUTCIIA CPCACTBA 3JI€KTpOHHOI71 noanucu, CoJACprKalmue
KJIIOY 3JI€KTpOHHOI>i IOAIIKMCH M KIII0OY IIPOBCPKH 3H€KTpOHHOﬁ noanucu (B TOM 4YHUCIIC
CO3JaHHBIC YIOCTOBCPAIOIIHUM HCHTpOM) nin O6€CHC‘II/IBaIOHII/Ie BO3MOXXHOCTB CO3JJaHHA KJIF04Ya
BHGKTpOHHOﬁ IMOAIIMCH U KJIF04Ya IIPOBCPKU 3HeKTp0HHOI71 IIOAITMCH 3a1BHUTCIICM,

e BEIET pPEECTp BBIIAHHBIX M AHHYJIMPOBAHHBIX CEPTU(PUKATOB KIHOYEH MPOBEPKHU
ANEKTPOHHBIX OAMUCEN;

e OCYILIECTBIIIET MPOBEPKY OJJICKTPOHHBIX MOAMMCEH MO OOpaIlEHUSIM YYaCTHUKOB
AIIEKTPOHHOTO B3aUMOJICHCTBHSI.

5.2. Ceptudukar Kiroya MPOBEPKH 3IIEKTPOHHOM MHOIMHMCH COJEPKHUT CIEIyIONIYIO
MH(pOpMaLIUIO:

e YHHUKQJIbHBI HOMEp cepTU(UKaTa KIo4ya MPOBEPKU DJIEKTPOHHON MOJIMHUCH, J1aThl
Hayaja ¥ OKOHYAHUs CPOKa AEUCTBUS TaKOro cepTudukara;

e (daMunms, UMsS ¥ OTYECTBO 3asBHUTENS WIW HHPOpPMAIHS, TO3BOJSIONIAS
UIEeHTU(DUIIMPOBATH BIIAJENbIla cepTU(HUKaTa KIItoua MPOBEPKHU IEKTPOHHOHN TOAINCH;

e YHUKAJIBHBIN KIIFOY ITPOBEPKU IEKTPOHHOM MOJIHNCH;

e HaMMEHOBAHUE MCIOJb3YEMOI'0 CPEACTBA JIEKTPOHHOUN MOIMUCH U (M) CTaHIAPTHI,
TpeOOBaHUSM KOTOPBIX COOTBETCTBYIOT KIFOU OJJIGKTPOHHOM TOJAMUCH M KIIOY MPOBEPKU
ANEKTPOHHOU MOIHCH;

e HAaMMEHOBAHME YIOCTOBEPSIOLIErO IIEHTPa, KOTOPbIA BBIJAN CcepTU(UKAT KiIroyda
IIPOBEPKU HIIEKTPOHHOH IOJIHUCH.

5.3. Ceprudukar Ki1roya NpoBEPKH IEKTPOHHOM MOJMUCH IPEKpaIlaeT CBOe JeiicTBUE:!

e B CBS3MU C UCTCUCHHEM YCTAaHOBJIEHHOT'O CPOKa €ro IeHCTBHUS;

e Ha OCHOBAHMU 3asBJICHHs BIAJeNbla CepTU(HUKATA KII0Ya MPOBEPKH DIEKTPOHHOM
TIOJTITHCH;

e B cllyyae IMpeKpalleHus: JesTEIbHOCTH YIOCTOBEPSIOLIETro IeHTpa 0e3 mepexoja ero
GyHKUIUH IPYTUM JIMLAM.



V1. OGECIIEYEHUE IOPUJIUYECKOM CHJIbI
BHYTPEHHUX 2JIEKTPOHHBIX TOKYMEHTOB

6.1. Ileprog pabOTHI HAJl SIEKTPOHHBIMU JTIOKYMEHTAMHU BKJIIOYACT CO3JAHHE U ApPYyTHUe
JeicTBUS MO uX 00paboTKe, OTpakeHUe B yuéTe, a TaKkxke myOauKanus Ha caiite Opranusaiiui.

6.2. Ilpocras »sneKTpoHHas TMOAMKUCH SBIACTCI PAaBHO3HAYHOW COOCTBEHHOPYYHOU
NOJANKMCH Ha OyMa)KHOM HOCHUTETIE.

6.3. llonmHomouMst Biajgenblia NPOCTOM BJIEKTPOHHOW MOAMMCH, IOANMCABIIETO
JJIEKTPOHHBIA JOKYMEHT, MOATBEPXKIA0TCd B MOMEHT noanucanus B MC aBTOMaTHuecku 1o
M0JIOKUTEIBHOMY PE3YJIBTATy CIEAYIOUINX IIPOBEPOK:

e COOTBETCTBYIOLIHI MTOJIb30BATEIh ABTOPU30BaH B MH(POPMAIIMOHHON CHCTEME;

e COOTBCTCTBYMOIIAss yHUKaAJIbHasd IOCJICAOBATCIBHOCTL CHMBOJIOB BHGKTpOHHOfI
IMOAIIMCHU BKJIKOYEHA B PECCTP BhIAAHHBIX 3JICKTPOHHBIX HOﬂHHC@ﬁ;

e COOTBCTCTBYWOIIIAasd YHUKaJbHasd IIOCJICA0OBATCIbHOCTE CHMBOJIOB SHCKTPOHHOﬁ
moAIucCHu OTCYTCTBYCT B PECCTPC OTO3BAHHLIX JJICKTPOHHBIX HOHHHCGﬁ.

6.4. Bpems popmupoBaHUs JICKTPOHHON MOANUCH (PUKCHPYETCS B MOMEHT TOIITUCAHUS
o MockoBckomy Bpemenu (UTC+3).

6.5. BI/IByaJ'II/ISaI_[I/IH mTaMIiia HpOCTOﬁ 3H€KTpOHHOI>i IoAIMKMCH Ha JBJIICKTPOHHOM
JOKYMCHTC, BBIIIOJIHCHHAsA CpCACTBaAaMU I/IC, ABJICTCSA HNOATBECPIKACHUCM (1)aKTa NOoAITMCaHUA
JAaHHOT'O JOKYMCHTA COOTBCTCTBYIOIIUM BJIAACIIBLIICM 3J'ICKTpOHHOI>i IIOAIINCH.

6.6. XpaHCHI/IC JOKYMCHTOB OCYLICCTBIIACTCA IMMYTEM HMX 34llUCH B XPAHUJIUIIC
SJICKTPOHHBIX AOKYMCHTOB, KOTOPOC ABJIACTCA 4YaCTbIO HcC A0 OKOHYaHHUA CpoOKa IICI>'ICTBI/I$[
JAOKYMCHTOB.

6.7. Kormus QJICKTPOHHOI'O JOKYMCHTA MOKCT OBITh pacicdyaTaHa Ha 6YMa)KHOM HOCHTCIJIC
cpeacTrBaMu HH(l)OpMaHI/IOHHOﬁ CHUCTCMBI U 3aB€pPCHA B YCTAHOBJICHHOM IOPAAKE.

VII. IPABA, OBSI3AHHOCTHU U OTBETCTBEHHOCTH
BJIAJIEJIBITA TPOCTOM SJIEKTPOHHOM NOANIUCH

7.1. Biagenen npocToi 3IEKTPOHHON MOANUCH UMEET MTPaBo:

e BECTU DJEKTPOHHbIE JOKYMEHTHI, IOJIUCAHHBIE 3JEKTPOHHOM MOJMHUCHIO TpH
pa3MelIeHn WX Ha caidTe o00pa30BaTeNIbHOM OpraHM3alliy, CcorjacHo mpukazy Ne831
@enepanbHOil caykO0bl 10 Ham3opy B cdepe obOpazoBaHuss UM Hayku «OO yTBEpKAECHUU
TpeGoBanuii kK cTpykType odummanpbHoro caita o0pa3oBaTeNbHONM OpraHu3alud B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW cet "MHTepHer" u ¢Qopmary mnpeacraBieHus
uH(pOpMaLUn», KOTOPbIE JOKHBI COOTBETCTBOBATh YCIOBUSAM CT.6 Ne63-D3 «O0 31eKTpoHHON
HOANMCH» JUIS MX TPU3HAHMS PaBHO3HAYHBIMHM JIOKyMEHTaM Ha OyMakKHOM HOCHTeEJe,
MOJIITMCaHHBIM COOCTBEHHOPYYHOH TOATNCHIO;

e oOpamartbcs K aupekTopy OpranHuzamuu s pa3dopa KOH(JIMKTHBIX CHTYyari
(cTIOpOB), BOSHUKAIOUINX TP MPUMEHEHHH MTPOCTOM IEKTPOHHON TOIITUCH.

7.2. Bnanernen npocToii 3JIeKTpOHHOM MOANUCH 00sI3aH:

® OCYHICCTBJIATH O6p3.60TKy BHYTPCHHUX 3JICKTPOHHBIX JOKYMCHTOB B COOTBETCTBUHU CO
CBOUMH JOJIZKHOCTHBIMH O6$[3aHHOCT5[MI/I;

e VYYUTBIBATb W TINPUHUMATb BCC BO3MOXHBIC MCPBI A NOPCAOTBPALLICHUA
HCCAHKITMOHUPOBAHHOI'O UCITIOJIB30BAHUA CBOCTO KJIHOYa BJICKTpOHHOfI IIOATINCH,

e HU IIPU KAKUX YCIIOBUAX HC MECPCAABATH KIHOY BJICKTpOHHOﬁ noAINurCHU APpYTUM JIUIaM;

e IIpU KOMIIPOMETAllMM CBOEro KIKYa OJJIEKTPOHHOW IOANUCH HE3aMEIIIUTEIbHO
00paTUThCSI K OTBETCTBEHHOMY 3a TeXHUYecKyto nojaepxky MC ans npuocTaHOBKU JeHCTBUS
IIPUHAJIEIKALIETO MY KJII04a JJIEKTPOHHOM NOAIUCH;

. CO6J'IIOI[E[TB KOH(I)I/II[CHI_[I/IaHBHOCTB KJIro4a HpOCTOfI BHCKTpOHHOﬁ IIOATINCH.
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7.3. Bmagenen mpoCTOM 3JEKTPOHHOM MOJNMHMCH HECET JIMYHYIO OTBETCTBEHHOCTH 3a
COXPAHHOCTh CBOETO KJIFOUa 3JIEKTPOHHOM MOANMKMCH U €ro 3alUTy OT HECAaHKIIMOHUPOBAHHOTO
HCIIOJIL30BaHUS.

Vill. BAKJIIOYUTEJIBHBIE ITOJIOKEHUA

8.1. Hacrosimee IlomokeHne 00 HCMOIB30BAHMM IMPOCTOW AJICKTPOHHOW TMOJIUCH B
Opranu3zanuu sIBJISETCS JIOKaJIbHBIM HOPMATUBHBIM aKTOM, NMpuHHUMaetcs Ha [lemarormyeckom
coBete OpraHuzanuu W yTBEp)KIAaeTcs (JIUOO0 BBOAUTCA B JICUCTBHE) IPHUKA30M IUPEKTOpA
Opranuzanuu.

8.2. Bce n3MeHeHus U JOTMOJIHEHUs, BHOCHMBIE B HacTosee [Tomoxxenue, opopmMIIsiFoTcst
B TIMCbMEHHOW (OopME B COOTBETCTBHHM JICHCTBYIOIIMM 3aKOHOJATEIhCTBOM Poccuiickoi
®denepauuu.

8.3. Jaunnoe IlonoxeHue npuHUMAETCs Ha HEONpEACNeHHbIH Cpok. W3meHenus u
nononHeHus K [lonoxeHnio MpUHUMAIOTCS B MOpPSIKE, MPeayCMOTpEeHHOM I1.8.1. HacTosIero
ITonoxenus.

8.4. Ilocne npunsarus [lonoxxenus (Miav U3MEHEHUN U JIOMOJHEHUM OTAEIBHBIX MMYHKTOB
Y pa3/iesioB) B HOBOW pellaKkIMK MPebIAyIlas pelaKilis aBTOMAaTHYECKH YTPAauUBaeT CUY.

PykoBomuTenb ciryxObI
KOMITBIOTEPHOTO 00ecIIeueHus C.B. Yeuypos
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