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. OBILIUE ITOJIOKEHUSA

1.1. [Monoxxenue o0 MCHOJIB30BAaHWUU TPOCTOH 3nekTpoHHOW moamucu B ['BIIOY MO
«Komnemx «IlogmockoBbe» (manee — Ilonokenue, OpraHu3aiusi) OINPEIENIIET OCHOBHBIC
TEPMHHBI, PETYTUPYET IPAaBUIIA U CPEJICTBA UCIIOJIb30BAHUS MPOCTHIX JIEKTPOHHBIX MOANUCEH U
perIaMeHTHpyeT Cco3JaHue ceprudukara KIOYa TMPOBEPKH  DIIEKTPOHHBIX  IOIIHCEH,
YCTaHABIIMBAET MOPSAOK U YCIOBUS PabOThl COTpyAHUKOB OpraHuzaiuu ¢ 3JEKTPOHHBIMU
JToKyMeHTaMu B uH(popManuoHHoW cucreme (nanee — MC), a takke mpaBa, OO0S3aHHOCTH U
OTBETCTBEHHOCTb BJIJIENIbLIA TPOCTOM IEKTPOHHON MOMAIHUCH.

1.2. Jlannoe ITonoxenue pazpadborano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-
@3 ot 29.12.2012 rona «O6 obpazoBanuu B Poccuiickoii @eneparumny, OenepanbHbIM 3aKOHOM
No63-D3 ot 06.04.2011 roga «OO0 3I€KTPOHHOM MOANMKUCHY», MPUKa30M MUHUCTEPCTBA CBS3H
MaccoBbIX KoMMyHHKauii Poccuiickoit ®enepanuu Nel07 ot 13 ampens 2012 roma «O06
yrBepkaeHun llomoxkenuss o QenepaibHOM TOCyIapCTBEHHON HH(OPMAIMOHHON CcHCTEMe
Enunas cucrema uneHtudukanuu U ayreHTU(GUKAUU B MHPPACTPYKTYpe, oOecreunBaroen
MH(OPMAIIMOHHO-TEXHOJIOTUUECKOe B3aMMO/IeHCTBHE UH(GOPMAITMOHHBIX CHUCTEM,
UCIIOJIb3YEMbIX JUISl IIPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHUIUNAJIbHBIX YCIYyT B
3JIEKTPOHHOH QopMe», a Takke YCTaBOM 00pa30oBaTENbHON OpraHu3alud U JIpYTUMU
HOPMAaTHBHBIMH IIPaBOBBIMM  akTaMH Poccuiickon @exnepanuu, periiaMeHTHPYIOLIUMU
JEeSTEIbHOCTh OPraHu3alui, OCYIIECTBISIFOIIMX 00pa30BaTEIbHYIO IEATEIHHOCTb.

1.3. Enunast cucrema ueHTH(DUKAIUU U ayTeHTU(UKAIUK SBISICTCS UHPOPMAIIMOHHBIM
JJIEMEHTOM  WHQPACTPYKTYPHI, obecrnieunBaroIIeH WH(POPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJIcHiCTBHE  HMH()OPMAIIMOHHBIX  CHCTEM,  HCIOJNB3YEeMbIX Ui [PEIOCTABICHUS
TrOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT B 3JIEKTPOHHOHN (opme.

1.4. Ileparornyeckue paOoTHUKM OpraHu3anuy, SBIAACH YYaCTHUKAMH 3JIEKTPOHHOI'O
B3aUMOJICHCTBUA Ha YycIOBHMsX Hacrosiuero IlomoskeHus, moanuceiBaoT YBeaomiieHue o0
o3HakomsieHuu c¢ Ilonoxxenuem (cm. [punoxenue 1). [loanucanue cotpyanukom Opranuzanuu
VYBenoMIIeHUs] PaBHO3HAYHO MPHUCOEAMHEHHUIO K COIJIAIIEHHWI0 00 YYacTHH BO BHYTPEHHEM
AIIEKTPOHHOM JIOKYMEHTOOOOpOTE € HCIOJIb30BAaHUEM IPOCTOM AJIEKTPOHHOM MOIMHCH Ha
ycnoBusax Hacrosero llomoxkenuss B coorBerctBUM €O cT. 428 I'pakgaHCKOro Kojekca
Poccuiickoit deneparun («loroBop npucoeanHEHUs).

1.5. Peanuzanus ycnoBuil IpUMEHEHUS MPOCTOM 3JEKTPOHHON MOANHMCH OOECHeurBaeT
IpUIaHUE FOPUINYECKON CUIIBI BHYTPEHHUM 3JIEKTPOHHBIM JoKyMeHTaM Opranmsanuu B UC,
TpeOyIOIMM JTUYHOM NoANUCH TupekTopa OpraHu3anuy, U onepanusM ¢ HUMH.

1.6. Hanuuue mpocToii 371€KTPOHHON MOANUCH B JIEKTPOHHOM JIOKYMEHTE MTOATBEPIKIaeT
aBTOPCTBO JAHHOTO JOKYMEHTa M COXpaHSET ero IeIOCTHOCTh. TakuMm o0pa3oM, JOKYMEHT,
COJIeprKalIil MPOCTYIO AJIEKTPOHHYIO MOJIUCH, HE MOKET ObITh U3MEHEH MOCIIE MOANUCAHUS.

1.7. Ins noanucanus qokyMmeHToB B C ncnonb3yercs nmpocras 31eKTpOHHAs MOJIUCH B
BUJE TPHUCOEAMHSAEMONM K JIOKyMEHTY UWH(pOpMalMK, TEeHEepUpyeMOW MporpaMMol Win
MH(POPMALIMOHHOM CUCTEMOM COBMECTHO C IOJI30BATENIEM MJIH 110 €10 KOMAH/E.

1.8. B xkadectBe nyO0iMYHOM dYacTH KIIOYa MPOCTOM BJIEKTPOHHOW MOJIHCH B
Opranuzanun UCIOJb3YETCSl YHUKAIBbHOE UM YYETHOM 3aIIMCH, IPUMEHSAEMOE JIUIsl aBTOPU3aLuU
nonb3oBarenss B MC. B kauecTBe KOH(QHUACHUMATbHOW YacTH KJIOYa MPOCTON 3IIEKTPOHHOMN
noanucy B OpraHu3anuy UCIOJIb3yeTCs apoib K YYETHON 3aIINCH.

1.9. U3rotoBnenue (reHepanuio), Bpiiady u perucrpannto B MC nMeH nonp3oBareneil u
naposiel OCyIIeCTBJISIET Ha3HAYeHHOE IO MpuKasy aupekTopa OpraHuszaluyd OTBETCTBEHHOE
o (nanee — OTBETCTBEHHBIH 3a TexHUUecKyro noauepxkky UC).

1.10. ITapons nonb3oBatens MC MoxeT ObITh U3MEHEH €ro BIIa/IeNblIeM B JIFOOOH MOMEHT
nocjie aBTOpU3aluyd B MHPOPMAIIMOHHON cucTeme. PekoMeH1yeTcss U3MEHATh Mapojb HE pexke
OJTHOTO pa3a B TpH Mecsua. /s cHIKeHus pucka mojdopa mapoiisi 1 HECAHKIIMOHUPOBAHHOTO



HCIIOJIb30BAHUA APYTMM JIMIIOM KIJIFO4Ya BHCKTPOHHOP'I noATHUCHU PCKOMCHAYCTCA HC 3a/laBaThb
IapoJjn, UCII0JIb30BAaHHBIC paHEC.

1.11. Co3manne u BbIAa4y cepTU(PHUKATOB KIHOYEH MPOBEPKH AJICKTPOHHBIX IMOAMHUCEH
OCYIIECTBIISICT Y JOCTOBEPSAIONINI LIEHTP Ha OCHOBAHUH COTJIAIICHUS] MEXY YIOCTOBEPSIIOIIUM
LEHTPOM U 00pa30BaTeIbHON OpraHUu3alueH.

1. OCHOBHBIE TEPMHHbBI U UX OITPEJEJIEHUSA

2.1. DJekTpoHHasi moANMCchb — HWHpOpMANUA B OAJIEKTPOHHOU (opme, KoTopas
NPUCOETUHEHA K APYroil mH(OpMaIuu B IEKTPOHHON (opme (OAMHChIBAeMO WH(pOpMAIINN)
WINA WHBIM 00pa3oM CBsi3aHa C TaKOW MH(pOpMAaIHMel U KOTOpasi UCIIOJIb3YETCS ISl OTIPEIEIICHUS
JUIIa, TTOAMUCHIBAIOIIETO HHPOPMAIIHIO.

2.2. Ceprudukar KI0YA TPOBEPKU IIEKTPOHHOI TOAMUCH — DICKTPOHHBIN
JOKYMEHT WJIM TIOKYMEHT Ha OyMa)KHOM HOCHUTEJIE, BbIIAHHBIE YIOCTOBEPSIOIINM LIEHTPOM JINOO0
JIOBEPEHHBIM JIMLIOM YJIOCTOBEPSIOUIEr0 LUEHTpa U MOATBEPKAAIOIINE MPUHAIIEHKHOCTh KII0Ya
MIPOBEPKU DJIGKTPOHHON TMOJMKMCH BIAACNbIy CepTH(PHUKATa KIHOYa MPOBEPKU HIIEKTPOHHOU
HOJIUCH.

2.3. Baagesnen ceprudukara kJ04a NPOBEPKH 3IJIEKTPOHHOW MOANMMCH — JIUIIO,
KOTOPOMY B YCTaHOBJIEHHOM COOTBETCTByroIMM dDenepaabHblM 3aKOHOM IIOPSJKE BbIIAH
cepTru(duKaT Kiroua IpOBEPKHU AJIEKTPOHHOM MOIHUCH.

2.4. K04 3JIeKTPOHHOI MOANMCH — YHHKAJIbHAs MOCIEIOBATEIHHOCTh CHMBOJIOB,
npeHa3HaYeHHas AJIs CO3JJaHUs AJIEKTPOHHOM MOAIUCH.

2.5. Kiaou mpoBepkH 3J1eKTPOHHOW MOANMUCH — YHHUKalbHas MOCIEAOBATEIHLHOCTh
CHMMBOJIOB, OJIHO3HAYHO CBSI3aHHAs C KJIIOYOM AJICKTPOHHOW MOJIMCU M TPEeIHAa3HAYCHHAs IS
MIPOBEPKHU MOJIJIMHHOCTH 3JIEKTPOHHOM MOANHKCH (J1aiee — MpOBEpKa JIEKTPOHHOMN MOIIHCH).

2.6. Y4YacTHMKH 3JIEKTPOHHOIO B3aHMOJEHCTBUSI — OCYIIECTBIAIOIMNE OOMeH
uHpopMalell B 3JEKTPOHHOW (opMe TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
caMOyIpaBlieHUs, OPTaHU3AINH, UHAUBHUIYyalbHbIE IPEANPUHUMATEIH, a TAK)KE Tpak/IaHe.

2.7. UudopmanmoHHasi cucTeMa 0011ero noJib30BaHus — MH(GOPMaIMOHHAs CUCTEMA,
YYaCTHUKH AJIEKTPOHHOTO B3aWMOJIEUCTBUS B KOTOPOW COCTAaBJISIIOT HEONPEAEIEHHBIN KPyT JINI
U B UCIIOJIb30BAaHUU KOTOPOM 3THM JIMIIaM HE MOXKET OBITh OTKa3aHO.

2.8. YjaocroBepsilomiMii  LEHTP —  IOPUJIMYECKOE  JIMIO, WHAMBHyalbHBbIH
OpealpuHUMAaTeab JU00 TOCYIapCTBEHHBIM OpraH WJIM OpPraH MECTHOTO CaMOYIIpaBJICHMS,
OCYILIECTBIISAIONIME (DYHKIMM IO CO3/aHUI0 U BblJaue CEpTUPHUKATOB KIIOYEH IPOBEPKHU
AIIEKTPOHHBIX MOJIMCEH, a TaKKe MHbIEe (PYHKIIMU, NPeayCMOTpeHHbIe DeepalbHbIM 3aKOHOM
Ne63-D3 «O06 37eKTPOHHOM MOATTUCH.

I11. DJJEKTPOHHASA NOJIUCH U EE BUbI

3.1. IIpocToii 27EKTPOHHOM MOANUCBHIO SABIAETCA JJIEKTPOHHAs IMOAINNCH, KOTOpas
MOCPEACTBOM HCIIOJNB30BaHMUS KOJOB, Maposied WM HHBIX CPEICTB MOATBEPKAAET (akT
(dbopMHpOBaHUS EKTPOHHOM MOANUCH OMPEAETICHHBIM JHIIOM.

3.2. K BUJ1aM 3J€KTPOHHBIX MOJANUCEH OTHOCUTCS:
e TPOCTas JIEKTPOHHAS MOANUCE;
e YCHWJIEHHAs AJICKTPOHHAS MOJIUCH.

PaznuuaroTcsi ycuieHHas HEKBaTU(HUIMPOBAHHAs AJIEKTPOHHAs MOJNKCH (lanee —
HEeKBaNM(UIIMPOBAHHAS AJIEKTPOHHASI TOANNCH) U YCUIICHHAs KBAIM(DUIIMPOBAHHAS IEKTPOHHAs
NOJNKCH (J1aee — KBaTU(HUIIMPOBAHHAs 3JIEKTPOHHAS MOAINCH).



IV. IIPABAJIA U CPEACTBA HCIIOJIb30OBAHMSA
IMPOCTBIX JIEKTPOHHBIX ITOJAIIUCEN

4.1. DnEKTpOHHBIM JOKYMEHT CUMTAETCA MOJANMMCAHHBIM MPOCTOM SJIECKTPOHHOMU
MOJAMKCHIO MIPHU BHIMOJHEHUU CIAEAYIOMIUX YCIOBUM:

e IIpOCTad 3JICKTPOHHAA MOANNCH COACPKUTCA B CAMOM 3JICKTPOHHOM JOKYMCHTC,

e KIJIIOY MPOCTOM 3JEKTPOHHOU MOANMKMCH MPUMEHSETCS B COOTBETCTBUU C IPaBUIIAMH,
yctaHoBJieHHbIMU onepaTopoM MC, ¢ ucnonp3oBaHuEM KOTOPOM OCYIIECTBIISIFOTCS CO3JaHUE U
(wn) OTHpaBKa JIEKTPOHHOTO JIOKYMEHTA, U B CO3/IaHHOM U (MJIM) OTIPABICHHOM 3JIEKTPOHHOM
JOKYMEHTE COEPKUTCA MHPOpMAIIUs, yKa3bIBaIOIIas Ha JIUILO, OT UMEHU KOTOPOTo ObLI CO3/1aH
U (W) OTHPABJICH JIEKTPOHHBIN IOKYMEHT.

4.2. HopmaTuBHblE TIpaBOBblE aKThl W (WJIM) COTJAIICHHUS MEXAY Y4YaCTHUKAMH
9JIEKTPOHHOTO  B3aMMOJEUCTBHUS, YCTAHABIMBAIOIIWE CIy4al MPU3HAHUS DIEKTPOHHBIX
JIOKYMEHTOB, TIOJIMMCAHHBIX TPOCTOM JIEKTPOHHOMN MOANKUCHIO, PABHO3HAYHBIMH JIOKYMEHTaM Ha
OyMaXXHbIX  HOCHUTENSIX,  MOAMHCAHHBIM  COOCTBEHHOPYYHOM  TOMMUCBHIO,  JOJIKHBI
MpeayCMaTpuBaTh, B YaCTHOCTH:

e TMpaBWia OMNPEICICHHS JUIA, MOAMUCHIBAIOIIETO 3JIEKTPOHHBIM TOKYMEHT, IO €ro
MPOCTOM ANEKTPOHHON MOIMUCH;

e 0053aHHOCTh JIMIA, CO3JAOLIEr0 M (WJIM) HCHOJB3YIOEro KIIOY MPOCTOM
AJIEKTPOHHOM MOJIUCH, COOII0aTh €r0 KOH(DUIEHIINAIBHOCTD.

4.3. Jlng co3naHusl U MPOBEPKU BJIEKTPOHHOM MOJIHMCH, CO3/IaHUS KIIF0Ya AJIEKTPOHHOU
NOANMCH M KJIHYa IMPOBEPKH BJIEKTPOHHOM MOANMCU JOJHKHBI HKCIIONb30BAaThCS CPENICTBA
AJIEKTPOHHOM MOJIIUCH, KOTOPBIE:

e I[IO3BOJAIOT YCTAaHOBUTDH q)aKT N3MCHCHHUA IMOAINMCAHHOIO 3JICKTPOHHOI'O AOKYMCHTA
II0CJICE MOMECHTA €TI0 IIOAIIMCAaHUA,

e 00ecmeyuBaroT IMMPAKTUYCCKYH0 HCEBO3MOXHOCTb BBbIYHUCIICHUA KIIFOYa 3J'ICKTpOHHOI>i
oAIIMCH U3 BHGKTpOHHOﬁ MMOATIMCH HUJIK M3 KJII04Ya €€ ITPOBEPKH,

e TMIO3BOJISIOT CO3/aTh DOJEKTPOHHYI TMOANMUCH B (opmare, yCTaHABIUBAEMOM
dbenepanbHBIM OPraHOM HUCIOTHUTENBHOM BIACTH, OCYIIECTBISIONINM (YHKIIUH 11O BEIPaOOTKE U
peanu3alnyy rocyJapcTBEHHON MOJUTUKU U HOPMATHUBHO-TIPAaBOBOMY PETYJIMPOBAHMIO B cdepe
WH(GOPMAILIMOHHBIX TEXHOJIOTHH, W 00ecrneuynBarolieM BO3MOXXHOCTh €€ IPOBEPKH BCEMU
CpPEACTBAMU AJIEKTPOHHOM MOITHCH.

4.4. Ilpu co3aaHNu JIEKTPOHHON MOJIUCH CPEACTBA AIEKTPOHHOU MOJANUCH JOKHBIL:

e [IOKa3bIBaThb CAMOCTOSATCIBHO HJIM C HUCIIOJB30BAHWEM MPOrpaMMHBIX, ITPOrpaMMHO-
almapaTHbIX HW TEXHUYCCKHUX CPEACTB, HeO6XO,ZLI/IMBIX JJIA OTO6pa)KeHI/I}I I/IH(l)OpMaI_[I/II/I,
MOAIHUCHIBAEMO C HMCIIOJIHL30BAaHHEM YKa3aHHbIX CPCACTB, JHUNIY, OCYIICCTBIAIOMICMY CO3JaHUC
BHCKTpOHHOﬁ moAIuncCH, COACpPKaHNeC HH(l)OpMElI.[PIH, MNOANMMUCaHUC KOTOpOI>'I IMPOU3BOAUTCA;

e CO3AaBaTb DJJICKTPOHHYI  IIOAIKUCH  TOJBKO TIOCIIC TIOATBCPIKACHHUA  JIMIIOM,
oA ChIBAO UM 3J'ICKTpOHHBIfI JOKYMCHT, OoIi€palvu 1o CO3JaHUIO BHGKTpOHHOfI IIOAIIUCH,

e OJHO3HAYHO MOKA3bIBATh, YTO JIEKTPOHHAS IMOJIUCH CO3/IaHa.
4.5. Tlpu npoBepKe 3IEKTPOHHOU MOMUCH CPEICTBA ANEKTPOHHOU MOIMUCH TOTKHBI:

e [IOKa3bIBaThb CAMOCTOSATCIBHO HJIM C HCIIOJB30BaAHUEM IIPOrpaMMHBIX, IIPOTrpaMMHO-
anmapaTHbIX ¥ TEXHUYECKUX CPENCTB, HEOOXOAMMBIX M OTOOpakeHHs WHGOpMAIUH,
MOANMCAHHOM C MCIOJIB30BAHUEM YKa3aHHBIX CPEJIICTB, COACPKAHUE AIEKTPOHHOTO JTOKYMEHTA,
MOAIMCAHHOTO JJIEKTPOHHOM MOJANMCHIO, BKJIIOYAs BU3YAJIM3ALUI0 JAHHOM 3JIEKTPOHHOM
MOJIKUCH, COJEpKallyl0 MH(GOPMALUIO O TOM, YTO TAaKOW JTOKYMEHT MOJIHCAH AJIEKTPOHHOMN
MOJIMKCKIO, a TAKXKE O HOMEpe, BIaJIeTbIle U TepUojie ASHCTBUs cepTUdHKaTa KItoUa MPOBEPKHU
AIEKTPOHHOW MOJIIHCH;

e TOKa3bIBaTh MH(POPMAIMIO O BHECEHWHM W3MEHEHUW B IMOANKCAHHBIM 3IEKTPOHHOU
MOANKCBHIO YIEKTPOHHBIN JOKYMEHT;



e YyKa3bIBaTb Ha JIMIO, C HCIIOJIb30BAHUCM KJIHOYa BHGKTpOHHOﬁ noanmucu, KOToOporo
MMOoAIMMCAaHBI 3JICKTPOHHBIC JOKYMCHTHI.

V. CEPTU®UKAT KJIIOYA ITPOBEPKHU DJIEKTPOHHOM MHOAIINCH
5.1. Y nocToBepsironiuii HEHTp:

e co37aéT cepTU(UKATBHI KIIOYEH MPOBEPKH 3JIEKTPOHHBIX MOJINCEH U BbIIAET TaKUE
cepTUUKATHl JIMIAM, OOpaTUBLIMMCSA 332 WX IMOJyYCHHEM (3asBUTEISIM), TPU YCIOBUHU
YCTaHOBJICHHS JIMYHOCTH TofydyaTelis cepTudukara (3asBUTENsI) JMOO MOJTHOMOYMS JIMIIA,
BBICTYIAIOLIETO OT UMEHH 3asBUTEJIS, TI0 OOPAIICHHUIO 32 TIOJTYYEHHUEM JTAaHHOTO cepTu(dukara;

e OCYHCCTBIIKICT B COOTBCTCTBUU C IIpaBWJIaMU IIOATBCPIKACHHA BJIAJACHUSA KIHOYOM
JJIEKTPOHHON MOJIMCH MOATBEP)KICHUE BIAJACHUS 3aIBUTEIEM KIIFOUOM ICKTPOHHOM MOATNCH,
COOTBCTCTBYIOIIMM KIIIOUY ITPOBCPKU BHGKTpOHHOﬁ noArnucCHu, yKa3anHoMYy MM JJIA MOJYUCHUA
cepTU(HKaTa KIIF04Ya IPOBEPKU IEKTPOHHON MOATNHUCH;

e YCTaHABIMBACT CPOKU JEHCTBUSA CEPTUPHUKATOB KIHOYEH MPOBEPKH 3JIEKTPOHHBIX
TTOITHCEH;

e QAHHYIUPYET BBIIaHHBIE ATHM YJOCTOBEPSIOMIMM IEHTPOM CEpTHU(HUKATHI KIFOUCH
IIPOBEPKU AIEKTPOHHBIX MOAINNCEN;

e BBIJACT MO OOpAIlEHUIO 3asBUTENSI CPEACTBA 3JEKTPOHHOM MOIMMCH, COJepXKalue
KJIIOY DJIGKTPOHHOM NOANUCH M KJIIOY TPOBEPKH DBJIEKTPOHHOM MOANMCH (B TOM YHCIE
CO3JIaHHbIE YIOCTOBEPSIOLINM LIEHTPOM) HIIM 00ECIeUNBAIOIINE BOZMOXKHOCTb CO3JJaHMs KITIoua
3JI€KTp0HHOI71 IMOAIKUCH U KJIF0Ya IMPOBECPKU BHGKTpOHHOﬁ IIOAITMCH 3as1BUTCIICM,

e BEIET PEECTp BBLAAHHBIX W AHHYJIMPOBAHHBIX CEPTH(PHUKATOB KIFOUYEH IMPOBEPKH
JJIEKTPOHHBIX MOAINCEH;

e OCYILIECTBISICT IPOBEPKY OHJIEKTPOHHBIX MOJNUCEH IO OOpaIleHUsM YYaCTHUKOB
AJIEKTPOHHOTO B3aUMOJEHCTBUS.

5.2. CeprudukaT Kiao4ya MHPOBEPKU AIIEKTPOHHON MOIMHCH COAECPKHUT CIETYIONIYIO
UH(POPMALIUIO:

e YHUKaIbHBIM HOMEp cepTH(dUKaTa KiIr0Ya MPOBEPKU DJIEKTPOHHOH IMOAMUCH, IaThl
HayaJia 1 OKOHYaHUs CPOKa JICUCTBUS TAaKOTO cepTUuduKaTa;

. q)aMI/IJ'II/ISI, HMA H OTYECTBO 3a4ABUTCIIA WA I/IH(i)OpMaHI/Iﬂ, II03BOJIAIOIIaA
UICHTU(UIMPOBATH BIIaJIeblla cepTU(UKaTa KJItoYa MIPOBEPKH IEKTPOHHON MOMHCH;

. YHI/IKaJ'H)HHﬁ KJITOY IIPOBCPKU 3HCKTpOHHOI>'I IMOAIINCH,

e HAWMCHOBAHUEC HCIIOJIB3YyEMOI'0 CPEACTBA BHGKTpOHHOﬁ noAruCH U (I/IJ'II/I) CTaHOapThI,
Tp€6OBaHI/I$IM KOTOPBIX COOTBETCTBYIOT KIIIOY BJIGKTpOHHOI\/'I nmoAnmuCu MW KIHOY IIPOBCPKU
BHGKTpOHHOﬁ IOAINCH,

e HaMMEHOBAaHHE YAOCTOBEPSIONIEr0 LIEHTPA, KOTOPBIM BBLAAN cepTU(UKAT KiIroua
IIPOBEPKU IEKTPOHHOH MOIHCH.

5.3. Ceptudukar Kiaro4a MpoOBEPKH dIECKTPOHHON MOAMUCH MPEKpaIIaeT CBOe ACHCTBHE:

e B CBf3M C HCTEYEHHEM YCTAHOBJIEHHOI'O CPOKA €ro JAeUCTBUS;

e Ha OCHOBAHMHM 3asBIIEHUS BIIaJieNiblla cepTU(UKATa KII0Ya MPOBEPKHU AIEKTPOHHOU
MOAMNCH;

e B Cllydae MpeKpalleHus AEATeIbHOCTH YIOCTOBEPSIOLIEro IIEHTpa 0e3 mepexoja ero
GYHKIMHM IpyruM JUam.



VI. OBECIEYEHUE IOPUJIUYECKON CUJIBI
BHYTPEHHHUX 2JIEKTPOHHbBIX JOKYMEHTOB

6.1. Ileprog paboOThl HAJl IEKTPOHHBIMU JIOKYMEHTAMHU BKIIIOYACT CO3JIaHUE U ApyTrHue
JecTBUS TI0 MX 00paboTKe, OTpaKeHUE B yU€Te, a Takoke MyOauKaus Ha caiite Opranusanuu.

6.2. Ilpocras nsyeKTpOHHas MOANMCH SBISETCS PABHO3HAYHOW COOCTBEHHOPYUHOM
HOJNKCH Ha OyMa)KHOM HOCHUTEIIE.

6.3. ITlomHomoumsi BiaAenblla MPOCTOM SIECKTPOHHOM TMOJIMUCH, MOJIKCABIIETO
AJNIEKTPOHHBIA JIOKYMEHT, MOATBEPKIAIOTCS B MOMEHT nojnucanus B MC aBTOMaTH4ecKu IO
MOJIOKUTEITFHOMY PE3YJIbTATy CICAYIOIMNUX ITPOBEPOK:

. COOTBGTCTBYIOH_II/Iﬁ I10JIB30BATECJIb aBTOPU30BAH B HH(l)OpMaHHOHHOﬁ CHUCTEMC,

e COOTBETCTBYWOIIIAasd YHUKaJIbHasd IIOCJIICA0BATCIbHOCTE CHMBOJIOB SHCKTpOHHOﬁ
MOAIKUCHU BKIIFOUCHA B PECCTP BhIAAHHBIX 3JICKTPOHHBIX HOHHHCGﬁ;

e COOTBCTCTBYMOIIAss yHHUKaAJIbHasd  IOCJICAOBATCIBHOCTL CHMBOJIOB BHGKTpOHHOfI
MoAIUCHU OTCYTCTBYCT B PECCTPC OTO3BAHHLIX JJICKTPOHHBIX HOﬂHHCGﬁ.

6.4. Bpemsi popMupoBaHUs JIEKTPOHHON MOIMUCH (BUKCHPYETCS] B MOMEHT TTOAMACAHMSI
o MmockoBckoMy Bpemenu (UTC+3).

6.5. Busyanmmuzanus 1mramma TpOCTOM  SJEKTPOHHOM TOANMKMCH Ha AJIECKTPOHHOM
JIOKyMEHTE, BBINMONHEHHas cpenctBamu UC, sBisercs MmoATBepkaeHHEM (akTa MOIIHCAHUS
JaHHOT'O JOKYMCHTA COOTBCTCTBYIOIIUM BJIAACIBLICM BHCKTpOHHOﬁ IIOAIIMCH.

6.6. XpaHeHHEe [IOKYMEHTOB OCYIIECTBJISIETCS IIyTeM HX 3allCH B XPaHUJIMIIE
ANIEKTPOHHBIX JOKYMEHTOB, KOTOpoe sBisercs 4actbio MC 10 okoHuYaHHMS CpoKa JeHCTBUS
JIOKYMEHTOB.

6.7. Komust 371€KTpOHHOTO JIOKYMEHTa MOKET OBITh pacriedyaTaHa Ha OyMa)KHOM HOCHUTEIIE
cpencTBaMu MHGOPMAITMOHHON CHCTEMBI U 3aBepeHa B YCTAHOBJIICHHOM MOPSIKE.

VII. IIPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD
BJIAIEJBIA ITPOCTOU JIEKTPOHHOU NMMOAITUCH

7.1. Bnapenen npocToi 3J€KTPOHHOM MOAMKUCH UMEET MPABO:

e BECTU DJJEKTPOHHBIE JOKYMEHTHI, IOJMHCAHHBIE JJIEKTPOHHOW MOINUCHIO TpPU
pasMellleHMM UX Ha caiite o0pa3oBaTelbHOM OpraHM3alud, corjiacHo npukazy Ne831
®denepanbHON CIyXOBI MO Ham30py B cdepe obOpasoBanus u Hayku «OO0 yTBEpKIECHUU
TpeboBaHuii K CTpyKType OQHUUIMaIbHOrO caiiTa 00pa30BaTeNbHOW OpraHM3aluud B
MH(}OPMaLlMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn "WHTepHer" u ¢Qopmary mnpeacraBieHus
UH(pOPMALIUN», KOTOPBIE JOJKHBI COOTBETCTBOBAThH YCIOBUAM CT.6 Ne63-D3 «OO6 31eKTpOHHOM
HNOJAMUCU» JUIsl WX TMPU3HAHHUA PABHO3HAUHBIMU JOKYMEHTaM Ha OyMa)XHOM HOCHUTEIE,
HOJIMCAaHHBIM COOCTBEHHOPYYHOH MOATHUCHIO;

e oOpamarecs K aupekropy Opranuzanuu JUisi pa3dopa KOH(MIMKTHBIX CHUTYyalui
(cTIOpOB), BOSHUKAIOUIUX MTPHU MPUMEHEHUU MTPOCTOM IEKTPOHHON MOIIUCH.

7.2. Bnagenen npoCcTOi 3IEKTPOHHON MOAMUCH 00s3aH:

e OCYIIECTBIIATh 00PAOOTKY BHYTPEHHHX JIEKTPOHHBIX IOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JIOJKHOCTHBIMH 00SI3aHHOCTSIMU;

® VYYUTBIBATL W [NPUHUMATb BCC  BO3MOKHBIC MCPLBI 4 NOPCAOTBPALLCHHUA
HECAaHKIIMOHUPOBAHHOI'O UCITIOJB30BaHWA CBOCTO KJIIO4Ya SHCKTpOHHOfI IIOATINCH,

e HM IIPY KAKUX YCJIOBUSX HE MEPENaBaATh KIIFOY 3JEKTPOHHOM IMOJNUCH APYTUM JINLIAM;

e MPU KOMIPOMETAIMA CBOETO KJIIOYa OJJICKTPOHHOW TOIMUCH HE3aMeIJTUTEIbHO
00paTUThCSI K OTBETCTBEHHOMY 3a TeXHUYECKYto mojuepxky MC ams npruocTaHOBKU JEHCTBHS
MIPUHAJJIEKAIIETO eMY KJIF04a AIEKTPOHHON MOIUCH;

e coOMOAaTh KOH(MUICHIIMATEHOCTD KITF0Ua MTPOCTOMN AJIEKTPOHHON TTOIITHUCH.
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7.3. Bnmanmenen mpocTo ANEKTPOHHOW MOJNUCH HECET JUYHYIO OTBETCTBEHHOCTH 3a
COXPaHHOCTh CBOETO KJII0Ya 3JIEKTPOHHOM MOAINKCU U €ro 3aIIUTy OT HECAaHKIIMOHHPOBAHHOTO
MCIIOJIb30BaHUS.

VIl BAKJIIOYUTEJIBHBIE ITOJTOXEHUSA

8.1. Hacrosmee Ilonoxenune 00 HCIONB30BAaHUM TMPOCTONW 3JICKTPOHHOM MOIMHCH B
Opranuzanuy SBISIETCS JIOKAIFHBIM HOPMAaTHBHBIM aKTOM, NMpHHUMaeTcs Ha [lemarorndyeckom
coere OpraHu3aiuu W yTBep)KAaeTcs (JIMOO BBOJUTCS B JCUCTBHE) MPHKA30M IUPEKTOpa
Opranuzanuu.

8.2. Bce u3MeHeHus u J0OMOJIHEHUs, BHOCHUMBIE B HacTosee [Tonoxxenue, opopmitsitoTest
B MHUCHBMEHHOH (opMeE B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJAATEIBLCTBOM Poccuiickoit
denepanuu.

8.3. Jlannoe IlonokeHue NpPUHMMAETCS Ha HEONPEACNICHHBIM Cpok. M3mMeHeHus u
nononHeHus K [lonoxeHuio NpuHUMAKOTCS B HOpPSAKE, MPEeAyCMOTPEHHOM I1.8.1. HacTosIero
ITonoxenus.

8.4. TTocne npunsatus Ilonoxxenus (WM U3MEHEHUH M JIONOJHEHUN OT/AENbHBIX ITYHKTOB
Y pa3/ieioB) B HOBOW pelaKlMU MPebIayIlas pelaKiis aBTOMaTHYECKH YTPAuUBaET CUITY.

-

HauanpHuk 0T/I€7a KOMIIBIOTEPHOTO O0ECTIeUeHUsT __ “~ ~ __ C.B.Yeuypos
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